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I.

BARUCH COLLEGE
DEPARTMENT QF ENGLISH BYLAWS

Validity of the bylaws.

These bylaws as soon am adopted sghall take effect
immediately. except as provided therein, and shall

supergaede all previous decislons of the Department
inconsistent therewith.

If any provision of theas bylaws is found to be in
conflict with laws or regulations of the Board of
Trustees, the Collegs Governance Charter, the General
Faculty or the Faculty of the School of Libsral Arts
and Sciences, such provision so far as it is thus in
conflict shall become inoperative.

Except as provided in Section 2. all provisions of these
bylaws ghall remain in effect until amended as provided
in Article VII.

Ix. Officers,

Officers of tha Department shall be:

A, the Chair and mix Executive Officers, and

B. the Secretary, who shall ks an elected officer
of the Department‘_ggg
C. th amsy who sghall be an elected officer

of the Deéartmé&g

Duties:

A, All officers shall be guided in their work by
such  principlss, instructionas, and
regulations as the Department may from
time to time adopt, subject to any
applicable provisions of College bylaws
and regulations of the Board.

All officers in offlce at the time of the adoption of
these bylaws shall continue to hold office until
replaced by their successors as hereinafter or elsewhere
provided.

The Secretary shall take and preserve minutes of all
departmental meetings; shall inform the Department of
the time and purpose of all meetings:; and shall gathsr,
record, and presgerve all actions taken by the Department
for guidance of officers and committees. The Secretary
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ARTICLE

5.

1.

shall also receive and preserve committee memberahip
lists and reports.

The Treasurer shall gupsrvisge the aollection of dues from
he gtaff maintain

ha Departmental bank accounts,
oversee the distribution of moniss armarked Ffor

Departmental rizes and award and ake sharge of
selactin orderin and for Dapartmental

amenities and other expendi @g avthorized bv the

Committee on 8ocial and Academic Eventg and the
Dgpartmental Chair.

IIT. Committeas.

All committees shall be guided in their work by such
principles, instructions, and regulations as the
Department may from time to time adopt, subjezt to the
provisions of the bylaws of che Board.

_ he fol. ] ; y committeen which
ghall consist of 5 to 9 member h, or no less than 10%

and no more than 20% of tha full -time xnstrgctional

staff with the exception of the Committee on Committaes

which ghall have 3.5 members.

A. Such committees as are required by the bylaws
of the Board of Trustees.

B. The Committes on Committees, which shall
nominate m ars of atanding committees othar

than itself gerve in the followin

acadenmic ., The nominatin rocadure shall
be initiated b st to the faculty from
the Committee on Committeas,to ligt two

committee choicgg in _order of Ereferenge.
Working within th delines outlined
above, the Committes shall accept theme gelf-
neminations to the extent peggible;: if necesaar
the Committee shall add its own re endations
which m be supplemented bv nominations from
the floor. In th vent that the number of

nominess exceeds 20% of the full-time
1ngtvuctiona1 staff, final committee slates

shal _de 51§§d by gacret ballot. Tn thae

winimum, the Committee on ommittee in
gongultation with the Department Chair, shall

oint the remainin cegsary numbear to fill
out_the committee. After sonsultation with
+the Department a2lr, the mmittee on

Committees shall alsgo nominate candidates for
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the pogts Sadrata and Treasurer, Al
elections for the academi ear ghall he held
at the final Departmental meatzng of the
Erageding Yoar.

The Committee on Compositiecn, which shall work
with program coordinators or directors and shall
exercise general supervision ovaer the work in
required courses in composition, including the
preparation of Departmental final exams, if any,
as well as the implementation or preparation and
evaluation of placement and qualifying
examinations in composition. The Director of
Writin rams and the Director of ESL serve
x-0f£3 on_the C ittee on Compogition,

The Committee omn Curriculum Review and Courga

Development, which shall devalop curricul and
eéxexrclae general gupervision over the programs
in literaturg and other areas of gtudy offered

as Majors or Minors within the Englisgh
epartment: and ah '

offerings, uding . 3ciplinaz

courses, and gupervige the offering of

of electives and ID's currently listed in

the catalogue,

The Committes on Awards and Homors, which

ghall consult with the Departmental Chaixr

in organizing programs of speakers invitea
to deliver the annu ison Gayle Memorial
Lecture; and 1l oversee the work of Bonora
students by assisting their faculty mentors and
ensuring th nembars of the Department with
¥xpertise in the ar of the Honors students’
theges gartify thage theses for timely
gubmission to the College Committee
on Honorg; and shall arrange for a Department
resence at the annual Awar Ceremony; and
shall define the criteria for and select the
reciplentas of the Addison Ga Mamorial Prize
i Literature the Englisgh Dapartment

Il
Journalism Award, the Praai%antial Priza for

Excellence in Englis and all o Y prizes

hat may be gubiect to award ter reaviawin

The seoi-se-gubieelto.averd aiter teviewing
about the of all :

performance of : graduating majors
eliqgible for awards at Commencement ceremonie

¥ rtin theix recommendations to tha
Department by the firet we in 2pril. Thias

committee is lso respon for sendin

letters of notification to the recipients of
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 thege awards and notifying the chair of the
Collegs Honors Committee of the
names _of these recipilente in Ezma for thair

inclusion in the Commencemant Program.

F. The committee on Social and Academie Events,
which shall have charge of Departmental

lamenities and_;gentahozlggizgg_ggg the

lectures, the annual Wasszai. and one guch
springtime event to which majors, minors,
.and_friends of the Fnglish Department are
;invitad_,apﬁ_ggher‘i:g;_a and festive
=0c¢casions that fogter a gense of Departmental
~community, enrich the Dggrtme?t’ gintelleatual
Jlife d provide o tunities for students
and faculty tc formally. The Treasurer

committes,

Special cammittees may be constituted by the Department
at any time.

w

ARTICLE IV. Reports,

1. . The chair of each standing committee shall .
én_annual Freport to the Department befora the last
regular mebting of the academic year and the Chair ehall
summarize thely reports in an anm al report made to the
Artment no later than th

t_acadenmic yaar.

8 first regular meeting

2. The Department may raquest any officer, committee,
delegate or representative to render a special written
report at Fny time,

3. All reporté shall be filed with the facretary, who shall
keep them with the minutes of the Department meetings.

ARTICLE V. Meetings

1. Regular mestings shall be held monthly from October teo
May inclusive, on the second Thursday of the month in
which classes are in session. The Chair shall have
authority,“however, if there i& in her/his judgment
no gsufficlently pressing business to neceesitate calling
the Department together, to dispense with one of these
meetings in each semester.
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2.

Special meetings may be called by the Chair, or in
petition signed by one-sixth of the voting members.

At any meeting a majority of the voting members in
ragidence shall constitute a quorum. In the abgence of
the Chair at any meeting, the Chair may designate a
permanent member of the Department te preside in her/his
place,

The order of buginess at regular meetings of the
Department shall be as follows:

a. Approval of the minutes.

b. Repoxt of officers.

c. Reports of regular committees.
d. Reports of special committees.
6. Unfinished business.

f. New bupiness.

The order of businees at a regular meeting may be
suspended by a majority vete of the members Present,
a quorum being then present.

At a regular meeting, the consideration of new business
not included in the notice of such meeting shall be post-
poned to the following meeting upon objection of one-
third of the members present.

If the order of business has not been exhausted at the
time of adjourament the meeting may be continued as an
adjourned meeting at the next available time, and the

business on the floor at the time of adjournment shall
be the first business of the adjourned mseting.

A committse report shall be tranemitted to the members
of the Department at least three days prior to the
meeting at which actien with respect thereto is proposed.

Whenever a question of procedure arises whieh ia not
adequately covared by these bylaws, the most recent

edition of Robart’s Rules of Order shall be the final
authority.

Electiong.

The Chair and Executive Officers shall be elected under
the provisions of the bylaws of the BEoard of Trustees.

The Secretary and the Treasurer of the Department shall
be elected at the
Mey meeting for a ocne-year term.

A Committee on Committees shall be elected at the first
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meeting of the Spring semester, to serve immediately.

The Committee on Cemmittees ehall Present nominations
to standing committees at lease one week before the
election. The election to standing committees shall
take place at the last meeting of the Spring szemestaer.

Voting shall be by secret ballot, unless some other
method is agreed upon by two-thirds of the voting
members present., Except as provided inm Board bylawsa
for the Executive Committee, the candidate (or
candidates, if more than one position ia to ke filled)
receiving the highest number of votes shall be declared
elected, providing that such candidate or candidates

shall each have receivad a2 simple majg;itg of the voting

ARTICLE VII. Amendments.

11/92

L

Thepe bylaws may be amended at any meeting by a two-
thirds vote of the voting members of the Department,
the text of the proposed amendment with the name of

the proposer thereof having heen diatributed to all
members at least a weak before the meeting. Amendments
so proposed shall be included on the agenda of the
meeting. RAs soon as practicable after adoption, copies
of amendments shall be diatributed by the Secretary to
all members of the Department.

Any provision of these bylaws may be suspended at any
meeting for the duration of that meeting or a part
thereof by unanimous consent of the voting members
present,

(draft rewvision)



